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N3 ombrTa paboTsl qupeKTOpa
MyHUIIMTIATBPHOTO AaBTOHOMHOTO JIOIITKOIBHOTO 00Pa30BaTENIbHOTO YUPEKACHUS
"Ilerckwmii cax Ne 72 obmepazBuBaromiero Buaa" r. ChIKThIBKapa
Enensl JleonnnoBuel bypera

OcHoBHOM 1enpi0 uHpOpMaruzanuu cdepbl oOpasoBanus B Pecrnybnuke Komu sBrnsercs
CO3JJaHHME YCJOBUH, HEOOXOAMMBIX Ui JOCTIDKEHHs 3aJlaHHOTO YPOBHS KayecTBa 0Opa3oBaHuS,
COOTBETCTBYIOLIET0 TpeOOBaHUSAM HH(POPMAIIMOHHOTO OOIIECTBA, WHHOBALMOHHOTO DPa3BHTHS
SKOHOMHUKH M TIOTPEOHOCTIM rpaxkaaH, Ha ocHoBe ucrnonb3oBanus UKT. B nensx onpenenenus oOmmx
IPUHIIMIIOB U OCHOBHBIX MEPONPUITHM MO BHEAPEHUI0 HHGOPMAMOHHO-KOMMYHUKAIIMOHHBIX
TexHojorui B cdepe obpasosanus B PecnyOnuke Komu ytBepkaena Konuemnius nHpopmaruzanuu
cdepsr obpazoBanust Ha 2014 - 2020 roxsl. KoHuemnius npusBana, Ipu yCIOBUH €€ MEPHOANIECKOM
KOPpEeKUUH W MoaepHu3auuu, B nepuon a0 2020 r. comeiicTBOBATh AOCTHUAKEHUIO OPUEHTHUPOB H
MEPCIEeKTUB, KOTOphle 0003HaueHbl id cepbl 00pa3oBaHMsl B OCHOBHBIX HOPMATHBHBIX MPABOBBIX
aktax Poccuiickoii ®enepauuu M HOPMATUBHBIX NpPaBOBBIX akTax PecrmyOnuku Komu. OpgHoit u3
OCHOBHBIX 3amay KoHuenmuum sBigercs co3gaHue HHGOPMAIMOHHOW 00pa3oBaTeNbHONU CpeJlbl
OpraHu3alyi, OCYHICCTBISIONUX O0pPa30BaTCIbHYIO JIEATEIbHOCTD. CdopmupoBanHas eauHas
oOpa3oBareibHas MHPOpPMAIMOHHAS Cpela TMO3BOJMT JIOCTUTHYTH IEpexofa OT HCIOIb30BAHUS
pa3po3HeHHblX cpenactB MKT k uHTerpupoBaHHOW HMH(POPMALMOHHO-00pa3oBaTeNbHON cpere,
OXBAaTHIBAIOIIEH MHOXECTBO B3aMMOCBSI3aHHBIX 00pa30BaTEIbHBIX IMPOIECCOB, OCYIIECTBISEMBIX B
paMKax oOpa3oBaTeIbHOM OpraHu3alldy, TPYII OpraHU3alMi, OMPEICICHHOTO CEerMeHTa cQepbl
00pa3zoBaTeIbHBIX YCIIYT, PETHOHATIBLHON cHCTeMbl 00pazoBanus [ 1].

B pamkax peanmszaumy naHHoil KoHuenuuy — OZHHMM M3 TIPUOPUTETHBIX HAIIPABICHUHN B
MyHununaibHOM aBTOHOMHOM JOLIKOJIBHOM 00pa3zoBaTenbHOM yupexiaeHuu "Jlerckuit cag Ne 72
obmiepasBuBaroniero Bujaa" TI. ChIKTbIBKapa (Jajgee IO TEKCTy YUpexkJAeHUe) ABJISETCS
npeoOpazoBaHue HHPOPMALMOHHO 00pa30BaTeIbHOW Cpelbl B EIUHYIO: BBINOJIHSIONLYIO KaK
oOpa3oBaresbHble, TaKk M yrnpapieHueckue QyHkiuu. Cremayer OTMETHTh, YTO HMH(OPMAIMOHHO-
oOpa3oBarenbHas cpeaa SIBIISICTCS CUCTEMOH, BKJIIOYAIOLIEH MaTepualbHO-TEXHUYECKHE,
nH(GOPMAIIMOHHBIE M  KaJpOBbIE pecypchbl; 00ecreunBaoieil aBTOMaTH3AUI0 YIPABIEHYECKUX U
MeIarorMuecKuX IPOLIeCCOB, COMIACOBaHHYIO  00pabOTKy W HCHONb30BaHHE  MHGOpMAINH,
MOJHOLICHHBIH MH(OpPMaIIMOHHBIH oOMeH H IIpeIoaaraeT HaJIu4uue HOpPMAaTHUBHO-
OpraHU3alMOHHONW 0a3bl W MeToaudeckoro compoBoxaeHus. CdopmupoBaHHas eauHas

MH(POPMALMOHHO 00pa3oBaTelbHas cpella I03BOJIAET HAaM CKOOPAMHUPOBATH JEATENBHOCTh BCEX
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YYaCTHUKOB 0Opa30BaTeNbHOIO Mpolecca, Uil YCHemHOW M 3(pQPEeKTUBHON peanu3alii OCHOBHOM
00111e00pa30BaTeIbHON MPOrpaMMbl JTOIIKOJIBHOTO OOpa3oBaHUs YUPEXKACHUS B COOTBETCTBHU C
d10OC J10.

B nenax obecrieueHust kiaccu(UKaluM yHpaBlIeHYeCKOM HMHGOpMAaLUU 1O TeMaTUKaM s
OIIEPATUBHOIO U3BJICUEHUS HEOOXOUMbIX CBEIACHUH enrHas HH()OpMaIMOHHO-00pa3oBaTesibHas cpesia
VYupexxaenus Oblila JONOJTHEHA aBTOMATH3HMPOBAHHOW MH(OPMALMOHHO-aHAIUTHYECKON MPOrpaMMOoit
ABEPC: 3asenyromuit JIOY. M3yduuB ONBIT BHEAPEHHS] CHUCTEMBbl B MPAKTUKY yIpaBieHUS
POCCHUHCKUMH JIOIIKOJBHBIMU 0OpPa30BaTEIbHBIMH YUPEKICHUSIMHM, MOXKHO OTMETHUB IIPHU 3TOM
JEHCTBUTENBHYIO ONTUMH3ALNI0 MPOPECCHOHATBLHON JEATENHOCTH PYKOBOAUTENEH MOCPEICTBOM
MH(POPMAITMOHHBIX TEXHOJOTHHA, KOTOPhIe 00ECIIEUNBAIOT rapaHTUPOBAHHOE Ka4€CTBO PEIICHHS 3aaq
yIpaBieHUs] 00pa30BaTeIbHBIM IIPOLIECCOM.

B nenax obecrieueHust kiaccH(UKalUM yHpaBlIeHYeCKOM HMHGOpMAaLUU 1O TeMaTWKaM s
ONEPATUBHOIO W3BJIEYEHUS HEOOXOAMMBIX CBEICHUMN rpynnoii kommanun ABEPC OO «®un
[MIpomMapker—XXI Obul pa3zpaboTaH aBTOMATHU3MPOBAHHBIH HHPOPMAIMOHHO-aHATUTHYCCKHUMA
nporpamMublii npoaykT «ABEPC: 3asenyromuit JJOY», koropslii mnpenctasiser coOoit
MHOTO(QYHKLIHOHAIbHYI0 HHPOPMALMOHHYIO CUCTEMY aMUHUCTPUPOBAHUS IEATEIBHOCTH U SIBJIAETCS
wiaTGopmoil i coznanus obel nHOpMAMOHHOM 0a3bl NaHHBIX YupexaeHus. JlaHHas cuctema
NpeHa3HauYeHa JUIsl KOMITBIOTEPU3AllMM TPOLIECCOB YIPABJICHUS JOIIKOJIBHBIM 00pa3oBaTEIbHBIM
yUpeKJIEHUEM, IIITAHUPOBAHUS U MOHUTOPHHTA Y4eOHO-00pa30BaTeNIbHOM 1€ TENbHOCTH, YHUDUKALIUU
KaJpOBOT0O JEJIONPOU3BOICTBA, PEUICHU MHOTHX IPYIHX YIPaBICHYECKUX 3a/1a4.

IIporpamma Hocut HaszBanue «ABEPC: 3asenyrommii /JIOY», HO 3TO He 03HA4YaeT, 4TO
MOJIH30BATENIEM €€ MOXET OBITh TOJNIBKO pyKoBOAWTeNlb. C IMOMOIIBIO JaHHOW IPOrpaMMbl MBI
UCIOJb30BAIM  BO3MOXKHOCTh C(HOPMHUPOBaTh B YUPEXKJIEHUU OTAEIbHbIE aBTOMaTHU3UPOBAaHHbBIC
pabourie MecTa AUPEKTOPa, AEIONPOU3BOAMTEINS, CIIEUUAINCTAa MO KajJpaM, CTAapllIero BOCIHUTATEN,
Ielaror-rcuxosora, 3aMectutens aupekropa mo AXY paborarounmx ¢ eanHoW 0a30i JaHHBIX B
COOTBETCTBHH C NPEAOCTABICHHBIMA UM IIPABaMHU JOCTYIIA.

[Jannast nporpamMma B HamieM YdupexjaeHuu BHeapeHa ¢ 2014 roga u paboTaer mo J0KaJbHOU
CETH.

Buenpenue ganHol IporpamMmbl BBOAMIIOCH B HALIEM Y YPEKICHUU IIOITAITHO.

1 3Tan: MOATOTOBUTENBHEIN. B pesynbrare peanu3anuu JaHHOTO 3Tana COTPYIHUKH OBLIH
03HAaKOMJIEHBI C BO3MOXKHOCTSIMM Tporpammsbl. [Iporpamma Oblia yCcTaHOBJIEHA IO JIOKAJIBHON CETH
VYupexxaeHuss Ha OHOM KoMIIbloTepe. B 31oT ke nmepuon O6bul chOpMUPOBAH CIUCOK AOJKHOCTEH
COTPYIHHMKOB (OIpenesieH Kpyr IOJib30BaTelNeil), OTBETCTBEHHBIX 3a OIPENEIICHHBIN pasnel
nporpammel. Kpome TOro, Beilach axkTUBHAs IIOAIOTOBKA AHAJIMTUYECKUX MaTepHaJIOB,

CIIOCOOCTBYIOIIUX CO3JaHUI0 0a3bl JaHHBIX.



2 sram: ofyyaroummii. B paMkax JaHHOTO 3Tamna OTBETCTBEHHbIE 32 3alOIHEHHE 0a3bl JaHHBIX
MOJTY4aJI He0OXOAMMBIE HABBIKU Pa0OTHI C MIPOrpaMMOi Yyepes3 MPAKTUIECKYI0 OTPAOOTKY HABBIKOB.

3 3ran: npaktudeckuii. Kakaplii COTpyAHMK, B KOMIIETEHIIMIO KOTOPOTO BXOAWIO TO WU MHOE
3all0JIHEHUE pa3jiena MporpaMMbl BBOAMJ BCE€ HEOOXOOUMBbIE JTaHHbIE BBEPEHHOIo emy pasnena. Ha
3TOM K€ dTare MPOUCXOMIa KOHKpeTH3alus chepsl I1esITeIbHOCTH COTPYAHUKOB MO BBOAY JaHHBIX B
IIpOrpaMmy.

4 3Tan: cOOp aHHBIX U MX CBOJ HA YPOBHE BCEro YUPEKICHHUS B LIETIOM.

Ha nannom stane Obl1a co3naHa:
— eounas 6aza Yupescoenus: snexkmpouuwili nacnopm (OOmme cBeneHHs 00 yuUpekAeHUH,

Ceenenus o nomenieausx, CTpykTypa ydapexaenus, [Iporpammer);
- ungopmayuonnas 6asza compyonukos (O6mme cBeaeHus, Jlokymentsl, OOpa3oBanue, TpymoBas

NeSITENIbHOCTh, ATTecTalMOHHbBIN JucT, [lopTdonmo);
- ungopmayuonuas 6aza o demsx (O6uwme cBenenusi, CocraB ceMbr, ConpiasibHasi KapTa, 310POBkE,

Jomnonuutenbueie yenyrd, [loprdonuo BocnuTaHHUKA);
— uHgopmayuonnas 6aza obwezco u dononHumenvbHo2o oopasoseanus (CBemeHUs O Tporpammax

JIOTIIKOJIBHOTO 00pa3oBaHusl, Y4eOHbIN m1aH, CocTaB KPY)KKOB, YUeT MeponpusaTHii, YuCIeHHOCTh
BOCIIUTAHHUKOB).
5 sTam: akrTyanu3anus JaHHBIX (CTAaOMIBHOCTH TeKymiero (yHkmuoHupoBanus). Ha manHOoM

JTarne HeoOXOIMMO CBOEBPEMEHHO 3alONHATh U CIEAUThH 3a aKTyaJbHOCTHIO JAHHBIX. PerynspHo, He
peke OJHOTO pa3a B HEAEINI0, MPOBEPITh W3MEHEHHE (aKTUUECKUX MAAHHBIX W MPU HAIUYUHM TaKHX
MU3MEHEHUI BHOCUTH COOTBETCTBYIOLIUE ITOIIPABKHU.

Ha nanHBIi MOMEHT BpEMEHM aKTHUBHOE M CHCTEMAaTHYECKOE MPUMEHEHHE B IPAKTUKE PaOOTHI
nporpammel «KABEPC: 3aenyromuii 10Y» mo3sonuiio Ham:

- c(hopMHUpPOBATH U UCTIOJIB30BaTh B Pa0OTE AIEKTPOHHBIN MAacHOPT YUpeKACHNUS;

— 00beAUHUTH B €AMHOE MHPOPMALIMOHHOE IPOCTPAHCTBO BCE CIIYKOBI Y UpexkKICHUS;

— TOBBICUTb ONEPATUBHOCTH U CIAXKEHHOCTh PA0OThI CIIELIUAIHUCTOB;

— yHM(UIUPOBATh NpoOILECC AEIONPOU3BOJCTBA, KaJApPOBOIO JeJla, IUIAHUPOBAHUS M KOHTPOJIS

3 PEeKTUBHOCTH UCIIOJIb30BaHUS PECYPCOB;
— BECTH JieJIa COTPYIHUKOB, BOCIIUTAHHUKOB; yU€T MOCEIAEMOCTH JAETEN B AIEKTPOHHOM BHJIE;
—  OCYILECTBJIATh MOHUTOPUHI COCTOSIHUS 310POBbsl BOCIIMTaHHUKOB;
— XpaHWUTh OOJbIIME OOBEMBI TaHHBIX, JKOHOMUTH BpeMs MpPHU OpPraHu3alliy MOMCKA T€X WM MHBIX

CBEJICHUI;
— COCTaBJIATh CTAaHAAPTHBIE U CAMOCTOSTEIBHO COCTABJICHHbBIE CTATUCTUYECKUE U yIPaBIECHUYECKHUE,

OTYETHI [0 JESITEIbHOCTH Y UPEIKICHHUS;
— COCTaBJATH y4YeOHBIM IUIAH M PACHHCAHHME YacOB C YUYETOM HENpPEphIBHOW 00pa3oBaTEbHOM

nesitenbHoctd (HO);
- (opMHUpOBATh KHUTY yuyeTa JIBMKEHUS] BOCITUTAHHUKOB;
—  OCYUIECTBJISATh yUYET OCEMAEMOCTH JeTel C yKa3aHUEM NPUUUHBI OTCYTCTBUS Y UPEXKICHUU U 1IP.;



BeCTH 0a3y JIMUYHBIX JIeJl COTPYJHHUKOB, (POPMUPOBATh U MOAJEPKUBATH B AKTYyaJIbHOM COCTOSHUM
CBEICHHS O HMX, HEOOXOOuMble Al paboOThl YupexaeHHs (IachopT, 3arpaHUYHbIN AcIopT,
CTPaxOBO€ IMEHCUOHHOE CBUJIECTEIBCTBO, KOMIIAHMS M IIOJMC MEIUIHUHCKOTO CTPaxOBaHMS,
oOpa3oBaHMe, Kypchl HOBBIIIEHUS KBaJU(PUKALUU, 3HAHME HHOCTPAHHBIX S3BIKOB,
npodeccroHanbHasi NepenoAroToBKa, ara U HOMEp TPYAOBOIO JIOTOBOPA, CTak paboThl OOIIMH,
MeAarornyeckKuii, aJIMUHUCTPATHBHBIA, JTOJDKHOCTH, MNEPHOABI OTIYCKOB, HWH(pOpManus o0

aTTecTaluy, 1aTa OuepeHOM aTTeCcTalllun);

¢dbopmupoBath yHU(pULIEPOBaHHYIO GopMy T-2, KOTOPYIO MOKHO XPaHUTh B 3JIEKTPOHHOM BUJIE;
XPaHUTh JINYHBIE JI€Ia YBOJIICHHBIX COTPYJHUKOB B apXUBE;

UCTIONB30BaTh HMH(OpMAIMI0O 00 YBOJGHHBIX COTPYIHHMKAX s (HOPMHUPOBAHUS Pa3IMUHBIX

OTYETOB;

BECTHU yueT pabovyero BpeMEeHH COTPYIHUKOB Y UPEKICHH ¢ YKa3aHUEM MPUYHHBI OTCYTCTBHUS,
dbopmuposats yHupuUIupoBanueie Gopmbl T-12 u T-13 (Tabens yuera pabodero BpeMeHn);
(bopMHPOBaTH KHUTY y4eTa ABMKCHHUS BOCIIMTAHHUKOB Y UpeKICHHS;

dbopmupoBaTh 0a3y HaHHBIX JIMYHBIX JEJ BOCIHUTAHHUKOB M TMOJJICPKUBATh B aKTyallbHOM

COCTOIHHHU BCC CBCACHHUA O BOCIIMTaAHHUKAX, HCOGXO,Z[I/IMBIC JJIA pa6OTI>I y‘lpe)KILCHI/IH (COLII/IEUII:HOC
MOJIOXKCHHE CEMbH, MaTepHalIbHOE TMOJIOKCHHE CEMbH, KOJIMYECTBO OpaTheB W cecTep,
nHOpPMAITIO O POAMUTENSAX (3aKOHHBIX TPEICTABUTENSAX) HH(POPMAIUS O JIBIOTaxX, >KHJIUIIHBIC
YCIIOBHSI CEMBbH, JOIOJHHUTEIbHAS WHPOPMAIMS O COIHAIBLHOM TIOJIOKCHHHA BOCIIMTAHHHKA,
CBHUJICTENILCTBO O POXKJICHUU, HH(POPMALIUS O 3a4MCIICHUH — IIPUKa3, HarpaBiieHHe, HHQopManus o
MyTH TIEPEeMEUICHUsT BOCIMTAHHWKA BHYTPH YUpEeXKIEHHs, WHPOPMALUS O JIETHEM OTIbIXE

BOCIIMTAaHHHKA, POIUTEIbCKAs OIIATa);
(bopMHpOBaTH JINUHYIO KapTy BOCIIUTAHHUKA, KOTOpass XPaHUTCS B AJIEKTPOHHOM BUe B (hopmare

Excel;

(dbopMUpPOBaTH COIMABHBIN MACIIOPT BOCIIUTAHHUKA;

UCIOJIb30BaTh HH(OPMAIUIO O BBIITYCKHUKAX Ui (GOPMUPOBAHUS PA3IMYHBIX OTYETOB;

XpaHUTh M UCIOJIb30BaTh B paboOTe JaHHBIC, XapaKTepU3YIOIIUe pa3BUTHE peOeHKa (pe3yNbTaThl

MEIUIIMHCKUX, IICHUXOJIOTHYCCKHX H IICAAarOrM4cCKHuX 06CJ'I€I[0BaHI/II\/’I, CBCACHHUA O IIPUBUBKAX,

nHpopMaIms o TeKyIel 3a00J1eBaeMOCTH);
OCYIICCTBIISATh MOHUTOPUHT COCTOSIHUS 370POBbsI BOCTUTAHHUKOB, aBTOMAaTHYECKH (hOpMHUPYyEMbIe

OTYETHI TI0 3/J0POBBHIO0 BOCHUTAHHUKOB U BECTH €KEMECSUHbIN aHalu3 3a00J1€BaeMOCTH;
OCYILECTBIISATh YUET MOCEIIAEMOCTH ICTEH ¢ YKa3aHUEM MPUYUHBI OTCYTCTBHS PEOCHKA;

BBIBOIUTH Ta0eJb y4eTa MOCEIaeMOCTH Ha MeYarsb;

BECTU y4€T KpPY>KKOBOM palOoThl (A1 KaXKIOro KpyXKKa Ha3Ha4yaeTCsl PyKOBOAMTENb, YKa3bIBaeTCs

THUII, BUJ, OTMECYACTCA ABJIACTCA JIX OH IIJIATHBIM, OCYIHCCTBIIACTCA YUET HoceﬂlaeMOCTI/I);
BECTU YHYCT MepOHpHHTHﬁ, IMPpOBOAUMBIX B quemueHI/m (BHC y‘-Ipe)KIICHI/I}I), YKa3bIBaThb

YYaCTHUKOB MEPOIPUATHI (COTPYIHHKOB, BOCIUTAHHUKOB) C YKa3aHHeM (OPMBI y4acTHs H
pesyibrara U Ui KaXION0 BOCIUTAaHHHUKA YKa3blBaThb BOCIUTATENs, €r0 IOATOTOBHUBIIETO,

BBIBOJAUTH I/IH(i)OpMaI_II/IIO O MCPOIIPUATHAX HA IICYATH;



- ¢dopmupoBath mnopTdoaro coTpyaHHKa (MHGOpPMaUMsA O Harpajgax M IOYETHOM 3BaHHH,
MIPUCBOCHHOM COTPYIHUKY, MH()OpPMAIMIO O JMYHOM YYaCTHH B MEPOIPHUATHSIX, O TOATOTOBKE

YYaCTHUKOB K MEPOTIPUATHSIM);
- ¢opmupoBarh MOPTHOINO BOCTUTAHHHKA,
— (¢dopMHupOBaTh YUEOHBIN IJIaH;
— Ha OCHOBAaHUHU JAaHHBIX 3JICKTPOHHOI'0 I1aCropTa quexc;[eHHﬁ, JIMYHBIX NOCJI COTPYAHHUKOB H

BOCIIMTAHHUKOB CTPOUTH OTYCTHI C JMHAMUYCCKH ONPECACIACMBIM ITOMCKOBLIM 3aIlIpOCOM U q)OpMOI\/’I

MpecTaBiIeHus nHGOpMaIuy;
— 3arpykarb OIPEACIICHHbIN TMEepeueHb JIaHHBIX 10 BOCHUTAHHUKAM M COTPYIHHKAM, HUCIOJb3Ys

rotoBbie (aitel Excel.
6 3Tan: O0o0IIeHrEe U PACIIPOCTPAHEHHUE OMBITA.
OmeIT BHEAPEHHUS M UCIOJBb30BAHHSA B IMPaKTHUKE yIPaBJICHYCCKON JeATCIABHOCTH

aBTOMaTH3MPOBaHHONW MH(pOpMaMOHHO — aHanuTudeckoi cucrembl ABEPC: 3asenyrommuit JIOY
NPEICTABISACTCS Ha CTAXUPOBOYHON Iutomaznke "HHpopMannoOHHBIE pecypchl: OO0S3aHHOCTh U
OTBETCTBEHHOCTh pykoBoauTenas JOO" B pamkax JesATEIbHOCTH pPECYPCHOTO IIEHTpa
«VIHHOBAIIMOHHBI MEHEHPKMEHT B JIOIIKOJILHOM 00pazoBaHuN» (11 pykoBoautenei J10Y).
Hcnonb3ysa AaHHYIO MpOrpaMmy, Mbl TakK€ OTMETUIIM, YTO €€ HEOCIOPUMBIM JOCTOMHCTBOM
SIBIISIETCS] HATJISIIHBIN, PUBBIYHBIN 711 COTPYIHUKOB HHTEpdeiic mpeacTapneHus GopM MEePBUIHBIX U
OTYETHBIX JOKYMEHTOB. [Ipy noaHOM 3amnonHeHnu WH(OPMALMOHHBIX CTPAaHUI] IPOrpaMMa MO3BOJISET
HaM COCTaBJIATh CTAHJAPTHBIE CTATUCTHUYECKHE M YMpaBICHYECKHE OTYEThl IO padoTe HaIIero
YupexneHus, KOTopble (pOpMHUPYIOTCS aBTOMAaTUYECKH Ha OCHOBE BHECEHHBIX JaHHBIX. Bce oTueTsl
OTKpbIBaloTCsl B ¢opmare Excel, uXx MOXXHO XpaHUTh B 3JIEKTPOHHOM BHJE M pacreyarbiBaTh. 3a
CUMTAHHbIE MUHYTBI MOXXHO COCTaBUTH TMOPTQOIHO COTpyIHUKA, mopTdommo pebeHka. B manHOM
[porpamme TakKxke CONEP)KUTCS LENbIi psAn MAOJOHOB [OKYMEHTOB, TaK HEOOXOAMMBIX B

aﬂMHHHCTpaTHBHOﬁ ACATCIIbHOCTH y‘lpe)KI[eHI/IH.

CKpUHIIOT 3IEKTPOHHOTO MACcIopTa JOIMKOIBHOTO 00pa30BaTEeIbHOTO YIPESKACHUS

"% | Opratmzaumn | COTPYRHUKN Leta Oruetst Cepanc Buixon

MAOY * fleTckui can Ne 72
CeegeHusa ob opraHusayum IN (AaMuHMCTPATOP)

Crmcok opranmsaumii | .
[+ M xQal o= SiEoBpascRaTENER
SeimaroLIETo a1 O

m y “AeTorwii cag Ne i v
Pecn Howm

Baior: M1

[Dowrcneroe oSpasosaTenbHos yupemnetme

Bra opranmsaumn eTcrmit can obwepasEMEaOWETD Buaa

B mpaxkTuke ynpaBIIEHUYECKOM M aJIMUHUCTPATUBHOU JEATEIBHOCTH HCII0JIb30BaHUE
nporpammel «ABEPC: 3aBenyromuii JIOY» Mbl OTMETUIIN 3HAYUTENBHOE YIPOIIEHUE (POPMHUPOBAHUS

CAVMHOI'O HHTCIPUPOBAHHOI'O OaHKa JaHHbIX KOHTHHI'CHTA BOCIIMTAHHUKOB, II€AArOrH4YC€CKHX H



aJIMUHHCTPATUBHBIX KaJIpOB YUPEKICHHUS, a TAK)KE OCYILECTBIEHNE MOHUTOPUHIa 00pa30BaTeIbHOM
JIeATEIbHOCTH.

Wtak, B HMXe mpeAcTaBleHHOW MH(OpPMALMU MOXHO OoJsiee JeTalbHO PacCMOTPETh HEKOTOPHIE
pazaensl IporpamMMBel.

Pa3znen «CBeneHusi 00 OpraHu3anum:

[Mpu 3anonHenun uHbOpMAIUEl aaHHOTO paszzaena (HopMUPYETCs AJIIEKTPOHHBIM MACTIOPT
VYupexnenus ¢ noiaHoi 0a3oi JaHHbIX 0 HEM. [IpH yciioBUM MOTHOTO 3a0IHEHHST HHPOPMAIIMOHHBIX
CTpaHUIl JIAHHOTO pasjelia YNpoIIAeTcsl NpoUeAypa COCTABICHUS CTAHAAPTHBIX CTAaTUCTUYECKUX M
yIpaBJIEHYECKUX OTUYETOB 1O paboTe, KOTopble (OPMUPYIOTCS aBTOMAaTHYECKH HAa OCHOBE BHECEHHBIX
naHHbIX. Bece ordeTsl oTKpbIBatoTcs B opmare Excel, mX MOXXHO XpaHHTh B 3JIEKTPOHHOM BHJIE U
pacneyarbiBaTh. Kpome Toro, aHaauTHUECKHE U CTaTUCTUYECKHUE OTYEThl, MOXKHO COCTAaBIISITh 4Yepes

MHCTPYKTOP OTYETOB (IIOMUCK, IeYaTh C BEIOOPOM I10JIei) UITU TOTOBBIE OTYETHBIE (POPMBI.

CkpuHLIIOT paszena nporpamMmsl « MHdopmalonHas 006 opraHu3aiim»
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Pasznen «O0pa3oBaresibHasi 1eATeJIbHOCTD)

JlaHHBIIA pa3/ien MO3BOJSET OCYIECTBIATh YUET MOCEIAEMOCTH IETeH B TPYIIIax BOCIIUTATEIISIMH,
crnenquaiucraMu (B TOM 4YHCIE IO KOPPEKIMOHHOH pabote), negaroraMu JONOJHUTEIBHOIO
o0pa3oBaHMsl, BKJIIOUasl Kak OecIjiaTHbIE, TaK U IJIaTHBIE JIOTOJHUTEIbHbIE 00pa30BaTeIbHbIE YCIYyTH
(kpyxkKoByt0 paboty). CrapiieMy BOCHHTATEIIO 3TO IO3BOJSET JIETKO AaHAJIU3UPOBATH IOJIHOTY

NPEIOCTABICHUS JIETSIM 00pa30BaTeIbHBIX YCIYT ITyTeM (OPMHUPOBAHUS HEOOXOAUMBIX OTYETOB.

CKpI/IHHIOT pasaeciia nporpaMmbl <<O6pa30BaTeJ'ILHa${ JACATCIBbHOCTD)
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n ADMIN (A

Kpyxrkn/Of
Oara 14.12.2016
Koppewums  TMcwxomor  Mys. pykoBogwTents  BocrwTarens no dws. kynbrype Wghlell Cou nefaror  Bocrurarens
Cnpaeka
nuo HanmerosaHie 3B0kEMi ronOCaK HopMmaTHBHEA YHENSHHOC T a
o B Neswe DEKTHHECKAR HHCNEHHOCTD 7]
PyroBonTEND [BoroKaHoBa Anera Anekcang  [InaTHbI L
Q Becentil AselHoK
Q 3B0HKNI FoNoC ok
3noposeiika
m OMyMENBIE PyHEN YYeT NoCEIAEMOCTH
B nrecrmnnorpecin Data 01112016 B nepeimn
Q Moaumversmk Oruer
PutMueckan [0BGaRuT:
THMHACTHRS
Ne nn| @WO| Mpynna socnMtannA| dara powa. | MiryTel| OtcyTeTeME | MpuHmHHE,
LiBETHK-CEMMLBETHE

Yuraiira

B pasnene «IlnanupoBanme» yurensl TpeOoBanumss CanlluH u ®I'OC [HO. 3anonnss u
MOJCpKUBasi B AaKTyaJbHOM COCTOSHUHM JaHHBIA pa3len CTapliuii BOCIUTATENb PETYIUpYeT |
KOHTPOJIUPYET BBIMOJHEHWE HOPMATHBAa BPEMEHHU, OTBEAEHHOTO Ha HEMOCPEICTBEHHO
oOpa3oBarenbHYyI0 JIesTeIbHOCTh (nanee HOJI) memaroramu, a Takxke o0beM (pakTHUECKH TTOTyUYEHHOTO
KaxabIM peOEénkoM HopmaruBa BpemeHu HOJI, HeoOxoaumoro s OCBOEHHsS UM 00pa3oBaTelbHOM
MIPOTPaMMBI.

bnarogapst 5ToMy cTano BO3MOXKHBIM:

— TpH TPOBEJECHUU MOHHTOPHHIA OCBOCHHS OCHOBHOH 0011€00pa3oBaTeNIbHON MPOTPaMMBI

MIPOAHAIM3UPOBaTh, kKakoi o0beM HOJI mo BpeMeHn He CMOT MOIYyYUTh TOT WJIM HHOU peOEHOK 1O

pa3HbIM MpPUYHHAM (B YAaCTHOCTH, MO MPOIMYCKaM WU MO MPUYMHE OTCYTCTBHUS CHEIHAIUCTa

IIPOAOJIKUTEIILHOE BPEMS);
— 0OBEKTHBHO aHAJIM3UPOBATh MHANBUAYAIbHYIO pa00Ty CHEIMAINCTOB C OTAEIbHBIMU JETbMU;
—  ONpeneNsiTh CTENEeHb OTBETCTBEHHOCTH CIELIMAINCTOB 32 PE3YJITAaThl paOOThI, UCXOMS U3 JIUYHOTO

«BKJIaJ[a» B peaM3aIii0 OCHOBHOM 0011e00pa30BaTeIbHON TPOTPAMMBI.
Kpome Toro, B mporpamMme  3aj0kKeHa BO3MOXXHOCTH HAIISAIHOTO IPEACTaBICHUS HHOOPMAIUU
pomutensm 1o ycBoeHuto HOJ[ mx peOEHKOM M aKIEHTHPOBaTh WX BHHUMaHWE  Ha BaXKHOCTH

exxeqHeBHoro yuyactus neteit B HO/L.

CKpI/IHHIOT pasaeiia nporpaMmbl ((HJ'IaHPIpOBaHI/IC», «Y4eOHBIN IIJIaH»
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Pa3znen «Pacniucanue 3aHsATHID).
['oBOpst 0 HaHHBIX QYHKIMSIX TPOTPAMMBI, CIETYET OTMETHTD CIEIYIOIINE BOZMOKHOCTH:
- (QopmupyeTcs pacncaHue 3aHATHI Ha HENETIO ISl KX IO TPYIIbI OTACNBHO, YTO OYCHb YIOOHO

JIUIS TICJaroroB;
— B HIDKHEH 4acTW paclUCaHUs 3aHATUN MPETyCMOTPEHO 3aN0JHEHHUE JOMYCTUMOTO U (DaKTHUYECKOTO

00béMa yueOHOW HArpy3KH Ha HEJleNI0, YTO OYE€HBb BAKHO JUISI CTApILIEr0 BOCIHUTATENS U TIEJaroroB
C 1IeJIbI0 KOHTPOJISL HAarpy3KH.

ITporpamma mo3BOJII€T OBICTPO BHECTH H3MEHEHHs B pacHHCAaHUE 3aHATUN, HUCXOAS W3
M3MEHUBIINXCS KaIpOBBIX WM HMHBIX YCJIOBHUH, W BBIJATh HA TPYIIly paclieyaTaHHbId BapuUaHT Ha
KOHKPETHYI0 Hezeno. lMmeeTcss BO3MOXKHOCTh HCKIIIOUEHMSI TOIO WM HHOTO 3aHATUS BBUAY
oTcyTcTBUA crnenuanuctoB. Crona € MOXHO BKJIIOUUTh M «JIOJDKHUKOB-CHEIMAIUCTOBY» IS

nopabotku oObéma Bpemenu HOJI, ecniu OHM OTCYTCTBOBaaM IO KakoW-TuOO MNpUYMHE B

onpeAenEéHHbIA EPUOJT Ha padoTe.

CKpUHIIOT pa3zenna mporpaMmsl «Paciiiicanne 3aHsATHID

-
,‘ OpraHu3aLmmn CoTpyaHWEN Hemw OTuets Cepauc Bbxon,
Oprasmsauminr MALOY * [leTcrui cag Ne 72°
Kpy>xkn/OO - ADMIN (A Top)
Bara: 14.12.2016
KoppexumnA | Mcuxonor | My3. pYKOBOOMTENL | BOCNWTAaTENk Mo dm3. kynsType glilsl Coul nepnaror | BocnuTarens
Cnpasra
nao Hamuerosanme [T —— | HopmaTneras MMcneHHOCT [ |
o s o | ocrwcron wmenommoers B
PyroBCOMTENE |[BoHokanoBa Anena Anekcang — [natHen @
[ R
SsoHmii ronocok CoxpanuTs
B3 za0p0ssiina

B ouymentic
B3 nnscrumamorpatbma

[ > Frss—

Pumanseckas
rMHaC TS

LiseTk-cemmuasTik

B wraina

VueT NoceasMocTh

fara 1112016 | B nepeime
Oruer

[oGasuTs

Ne nn| @O Fpynna socnutanna| dara pos | MusyTsl| OTcyTeTEMe [Mpuusa

Paznen «Meponpusitusp. JlaHHBINA pa3nen UCKIIOYUTEIBHO MOJIOKUTEIBHO BOCIIPUHAT CTAPIIAM

BOCIIUTATEJIEM, TIOCKOJIBKY IIO3BOJIAET BECTH YYET NPOBOJUMBIX B YUPEKIECHUU MEPONPHUATHH H

MOJTy4aTh OTUYETHI 3a JH000H KaneH1apHblii nepuoj. Kpome Toro, mporpaMma ocCyIiecTBiser:



— aBTOMaruuyeckoe (opMHpPOBaHUE MOPTPOINO KaXKI0TO peOEHKa;
— aBTOMaruyeckoe (opMHPOBaHUE MOPT(HOINO KaXkKI0ro Iejarora.

biiaromapst 3Tomy CTaHOBUTCS BO3MOYKHBIM:
- HCIONB30BaTh HWHGOPMAIMIO TOPTHOIMO TPH aTrTeCTalldd MEAaroroB, T.K. HAKOIUICHHE
Marepuajia UAET MOCTOSIHHO, B XPOHOJIOTMYECKON MOCJIEIOBATEIbHOCTH, JIETKO BBITPYKACTCS

U3 CUCTEMBI;
— HCIOJIb30BaTh MHPOpMALHIO NOPT(OINO NpU IJIAHUPOBAHUU POJIEH HAa yTPEHHHUKax (JeTeil u

B3POCIIBIX );
— HCHOJB30BaTh JaHHBIE TOPT(HOINO B pabOTE C POIUTENIMH.

CKpHHIIOT pazziena nporpaMMsl «MeponpHsTus»

» Oprarmaaupn | CoTpyaHmxn HOemw OTueTa Cepanc Buxon

Lyt MAOY ~ flevcimi can Ne 72
ADMIN (A, )
14.12.2016

MeponpuaTus

AoGasums nosce MeponprATIe

CnNMcoK MeponNpUATURA
YAO AMO MO ~CeiTaikap

MYHHLIANSNEHOS Y PEwaEHIE

Mntmasies wcryceTs

AevicTenn L)

€3 (3 |5v=arcea Coemnana Muarmpuesna |3a
E3 3 Beroummia Enena Neormaosna  |C

Paznen «Mudopmanmonnasi 6aza o aeTsax» MO3BOJWI HaM IMOJHOCTBIO CHOpMHpOBaTH 0Oazy
JTAHHBIX JIMYHBIX JIeJ BOCIIMTAHHUKOB, a TAKXKE MOJICPKUBATh B aKTyaJIbHOM COCTOSIHUW BCE CBEIACHHS
0 BOCHHUTAaHHHMKAX, HEOOXoAuMmble sl PabOThl YupexkaeHus (COLMaIbHOE TIOJI0KEHHUE CEMBbH,
MaTepUaNbHOE TOJIOKEHUE CEMbU, KOJIMYECTBO OpaTheB U cecTep, MH(DOpPMALMIO O POAMUTENISIX
(SaKOHHI)IX HpeI[CTaBI/ITeJ'IHX) I/IH(l)OpMaHI/Iﬂ O Jbrorax, XHJIHNIIHBIC }’CJ'IOBI/IH CEMbH, JOIIOJIHUTCIIbHAA
nH(GOPMAITUS O COIMATHLHOM IOJIOKEHUU BOCITUTAHHHUKA, CBUACTEILCTBO O POXKACHUH, HHDOPMAIIUS O
3aUMCIICHUM — TPHKa3, HalpaBICHUE, WHPOPMALUS O MYTH IMEPEMEIICHUS BOCIUTAHHUKA BHYTPH
yUpexAeHus, UH(OpMALKs O JIETHEM OT/IbIXE BOCIIUTAHHUKA, POJUTEIbCKAS OIJIaTa).

B mporpamme Takxke MOXHO CGHOPMHUPOBATH JUYHYIO KapTy H COIMAJIbHBIA IMacmopT
BOCITUTAaHHHMKA, KOTOPYIO MOXKHO XPaHUTh B JICKTPOHHOM Buje B popmare Exel 6o pacrneyarars.
[TIpu ¢dopmMHupOBaHUM pPA3IMYHBIX OTYETOB TAKKE HCIONB3yeTCs HMH(GOpPMANUsS O BBITYCKHHKAX.
He3zamennMbiM MCTOYHMKOM cOopa WHGOpPMALUHU SBISIOTCS BHECEHHBIE B NPOTpaMMy JaHHBIE,
XapaKTepmonmHe paSBI/ITI/Ie BOCIIMTAHHUKOB (pe3yanaTLI MCIUIIMHCKUX, IICUXOJIOTHYECCKUX U
MeJaroTMYeCcKuX 00CIIeIOBAaHUM, CBEACHHUS O NMPUBHUBKAX, MHPOPMAIUS O TEKyIIeH 3a00IeBaCMOCTH).
KpoMe Toro, B mporpaMme BO3MOKHO OCYIIECTBISTh MOHHTOPHHT COCTOSHHUS 3I0POBBS

BOCIIMTAaHHHUKOB M aBTOMAaTHYCCKHU (I)OPMI/IpOBaTB OTYCTHI IO 3J0POBLIO BOCIIMTAHHUKOB.
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SercrasuTs Beem

18.07.2012 0,05

Bnaronapsf }IaHHOfI mporpamMme BpeMs IIOMCKAa JaHHBIX O ACTAX U COTPYAHUKAX COKpall€HO I0

MHUHHMYMa. HpOl"pﬂMMﬁ IMO3BOJIACT IMPOBOAUTH PA3JIMYHBIC MOHUTOPUHI'H, TOTOBUTHCS K COBCUIAHUAM,

COCTAaBJIATh OTYCTBI U CIPAaBKH, COCTABJIATH HNCPCIICKTUBHOC IIJIAHUPOBAHHUEC, BCCTHU pa60Ty 110

ACJIOIIPONU3BOICTBY. Ona YUYUTHIBACT BAKHEHUIIINE ACIIEKTHI ACATCIIBHOCTH JOIIKOJIBHOTO YYPCKIACHUS,

MO3BOJISIIOT COXPAHTh M aHAIM3UPOBATh HHPOpMalLMIO. BellieykazaHHbIe IPOrpaMMbl OU€Hb YOOHBI,

IMIPOCTHI B UCIIOJIb30BAHNH.

HpaKTI/IKa AKTUBHOI'O HUCIIOJIb30BAHUSA U NOAACPIKAHUA B AKTyaJIbHOM COCTOAHUU HNPOTpPAMMBI

«ABEPC: 3aBenyromuii IOY» pomyckaer cienarh Cieayolrue BHIBOIbIL:

l.

ABTOMaTI/I3aIII/I${ mnmponecca ymnpabJICHUA WU MOHUTOpPHUHIAa ACATCIIBHOCTH quemneHHs{ IIO3BOJIACT
CYHICCTBCHHO COKpAaTUTh TPyAO03aTpaThbl HA BEACHHUEC U COCTABJICHHUEC PA3JIMYHBIX YIIPABICHYCCKUX

JIOKYMEHTOB.
[ToBeimenue 3¢hHEKTUBHOCTH YIIPABICHUECKON EATEILHOCTH JOCTUTACTCS MyTEM 00BEAMHEHUS B

equHOe HH(POPMAIMOHHOE MPOCTPAHCTBO OCHOBHBIX CHYyXkO0 VYupexIeHus: KaIpoBOil.

Meroauueckoit. llcuxonornueckoi, aIMUMHUCTPATUBHO-XO3HCTBEHHOM.
VYmpomaercs cnoco0 COCTaBIEHUST PA3IMYHBIX AHATUTUYECKUX OTYETOB C YUETOM (PUIIBTpAIlUU

HEOOXOUMBIX CBE/ICHUI B OTYETE.
®opmupyercsi KyJabTypa 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa HE TOJBKO CPEa YNpPaBICHUYECKOTO

MepPCOHAJIa, HO M CPEJIM BOCIIUTATENIEH, KOTOPhIE TPUMEHSIOT CUCTEMY ISl BEJCHUS M COCTABJICHUS

Pa3INYHBIX TEMAaTHYECKUX TUIAHOB U METOJIMUECKUX MTOCOOHH.
Pesynbrarel 00pabOTKU MEPCOHATBHBIX JAHHBIX TU((HEPCHIIMPOBAHO TOCTYIHBI PYKOBOIAHTEIIO

YupexxaeHuss W COTPyIHHMKaM palOoTalomKUM B €AUHON 0a3e JaHHBIX B COOTBETCTBUHU C
MpPEelI0CTaBICHHBIMH WM MpaBamu jgoctyna. [lomydeHHas wuHQoOpmamus HCHONb3yeTCs s
OpUHATHS OOOCHOBAHHBIX YIPABICHUYECKUX pEIICHUH, B MeJarorH4eckoM Mpolecce u

opranu3anuu 00pa3oBaTeIbHOM CpPeIbl.
dopmupyeTcss U pa3BUBaETCAd KyJabTypa €AMHOIO 3JIEKTPOHHOIO MPOCTPAHCTBA B paMKax

BHYTPHUCAAOBCKOT'O YIIPABJICHUA.

Takum o0Opa3zoMm, ucnonb3oBanue nporpammsl «ABEPC: 3aBenyrommit JIOY» nomoraer Ham

JIOCTUYb MakKcUMajbHOU 3 dexTuBHOCTH BHeApeHus u npumeHenus UKT B pabore Yupexaenus mno
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BCEM acleKTaM YINpaBlIeHUYECKOH, aJMUHHCTPATUBHON, (PMHAHCOBO-XO3AWCTBEHHOM, METOAMYECKOM
JesTeNIbHOCTH. B YupexxneHun perynasipHO OCYIIECTBISETCS MOCTOSIHHBIH MOHUTOPUHI HE TOJIBKO
TEKyILIel JeATeIbHOCTH, HO U OTCJIEKUBAIOTCSd KaueCTBEHHbIE JOCTHXKEHUS BOCIHUTAHHHUKOB,
npodeccuoHaibHOE pPA3BUTHE IENaroroB M COTPYIHUKOB, IJAHUPOBAHUE U KOPPEKTUPOBKA
o0Opa3oBareabHOTrO npolecca. JlaHHas AeATeIbHOCTh IO3BOJISIET HE TOJIBKO aBTOMATH3UPOBATH MHOTHE
NPOIIECChl YNPaBICHUS M MOHUTOPUHTA, HO M (UKCHPOBATh BCE JOCTIDKCHHS COTPYIHUKOB U
BOCIMIUTAHHUKOB. OTO IMO3BOJSET OOJEryuTh COTPYAHUKAM - HOATOTOBKY K aTTecTalluu,
JICJIONPOU3BOIUTENI0 U CHEHMAIMCTY MO KaapaM — paboTy ¢ JOKYMEHTaMHU U JIMYHBIMH JI€J1aMu
coTpyaHukoB. Kpome Toro, peryiasipHo OOHOBIs€MBbIE JaHHBIE O JAEATEIBHOCTH YUPEKICHUS
VOPOIIAIOT 3arojiHeHue Tpedyemol WHPOpMAMK B TEPUOJ MPEJOCTABICHUSI OTYETHHIX (opM B
cucreMmy APUCMO Pecny6nuku Komu, exeromHpix CTaTUCTUYECKUX OTYETOB, CaMOOOCIIEJOBAHUS.
VYnpasneHdeckast AEATEIbHOCTb IPU TOM 3AKIIOYACTCSl B NPHUHATHM YIPABICHYECKOIO PEILEHUS C
IIPUMEHEHUEM E€UHOU NIPOrPaMMHOM COCTaBJISAIOLLIECH.

DddexkruBHoe wucnonbzoBanne mnporpammbl «ABEPC: 3aBenmyromuii JJOY» mosBomser
pPEeKOMEH/1I0BaTh €€ JUIsi BHEIPEHUS BO BCEX [OIIKOJIbHBIX O0pa30BaTENIbHBIX OpraHU3alUsiX,

MTOJIBEIOMCTBEHHBIX YIIpaBieHHUIO NomKoIbHOTO oOpazoBanus AMO 'O "CeIkThIBKap".

CIINCOK HCIIOJIbB3OBAHHbBIX NCTOYHUKOB:

1. Konuenmus nnpopmaruzanuu cepsl oOpasoBanus B Pecriyonuke Komu Ha 2014 - 2020 roasr:

http://komi7.org/2014/12/30/k1099.htm

2. http://www.avers-edu.ru
http://www.iicavers.ru/produktsiva/upravlenie/dou/
4. http://ru.wikipedia.org — caiit Bukenenus.

(98]
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